Portal Login

Chrome, Firefox and Edge are all supported browsers.

Navigate to JCCS’ homepage (https://www.jccscpa.com) and select the blue Login button
located in the top right of the webpage.
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First-time login:

Log in using credentials from Portal Welcome Email. You will be prompted to change your
password to something unique to you.

Subsequent logins:

Log in using Portal email address and password.

If you have not logged in since Feb. 8, 2021, you will need to reset your password using the
“Forgot your password” link. This is a one-time step and will not need to be repeated in
the future unless you would actually like to reset your password.
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Feb 8th, 2021:

We have updated our portal!

If you have NOT logged in since Feb 8th,
2021 then you will need to click on
'Forgot your password?'

to reset your password and gain access
but if you have changed your password
since the 8th then you will not have to

change again.
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Remember Me:

Authorized Access Only



Portal homepage:
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If multiple portals — multiple accounts — exist for a portal user, navigate between them
using the Active Portal drop-down menu at the top of the window.
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To download files:

Select folder ([l filled-in icon indicates folder contains files)
Select file(s)

Select download icon 3
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Depending on browser preferences, the downloaded file will either open automatically or you
may need to open your downloads folder.
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To upload file(s)

Navigate to File Transfer — to JCCS folder.

Select Upload (From Browse) button.

(G ‘ ++ Login - JCCS Certified Public Acc X = | Portal Folders x [EiE - = x
&« G QA O hips//portaljccscpa.com/folders s 0O & s @y @ 7= (1]
Active Portal Partal Manager example cli..  ~
W Folders i Lists
o Q, Search.. o9 2 Upload (From Browse) Q Search
- "‘_—l Portal Document Name Type Rev, Date
I3 masgaere @ @ @ L
2020 tax workpapers pif 11/5/2019 a
(3 aavisory & Other Reports
r:] Financial Statements
BB retums
- File Transfer - to JCCS
. File Transfer - to client
[ comaselaine
Navigate to location of file(s) on your personal computer.
Select the green Upload button to complete the upload process.
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Last, email your contact at JCCS to inform them a file has been uploaded to your portal / account.
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